Phu luc II
BO NHAN DIEN BO PHAN MQT CUA CAC CAP
(Kém theo Thong tw s6 03/2025/TT-VPCP ngay 15 thang 9 ndm 2025
cua B¢ truong, Chu nhiém Van phong Chinh phu)

I. TEN GOI BQ PHAN MOQT CUA
1. B3, co quan ngang bd

Tén don vi truc thudc gom hai yéu t6: cum tir “Bd phan Tiép nhan va Tra
két qua” va tén bo, co quan ngang bo.

Vi du:

BQ PHAN TIEP NHAN VA TRA KET QUA
BOQ KHOA HQOC VA CONG NGHE

E’“ BO PHAN TIEP NHAN VA TRA KET QUA
@ BO KHOA HOC VA CONG NGHE

2. Tinh, thanh phé truc thudc trung wong

Tén don vi truc thudc g6m hai yéu td: cum tir “Trung tam Phuc vu hanh
chinh cong” va tén don vi hanh chinh cép tinh. Tén riéng tinh, thanh pho truc
thudc trung wong viét theo quy chuan cua tinh, thanh pho tryc thudc trung wong.

Vi du:

TRUNG TAM PHUC VU HANH CHINH CONG
TINH LAI CHAU

é“ TRUNG TAM PHUC VU HANH CHINH CONG
Q § TINH LAI CHAU

Vi du (d6i v6i md hinh Trung tim Phuc vu hanh chinh céng mot cap):

TRUNG TAM PHUC VU HANH CHINH CONG
THANH PHO HA NQI
CHI NHANH CAU GIAY

A TRUNG TAM PHUC VU HANH CHiNH CONG
? THANH PHO HANOI
@ CHI NHANH CAU GIAY



3. Xa, phuong, dac khu

Tén don vi truc thudc gém hai yéu t6: cum tir “Trung tdm Phuc vu hanh
chinh cong” va tén don vi hanh chinh cap xa, tén di€m ti€p nhan. Tén riéng xa,
phuong, dac khu viét theo quy chuan cua tinh, thanh pho.

Vi du:

TRUNG TAM PHUC VU HANH CHINH CONG
PHUONG NGO QUYEN

PHUONG NGO QUYEN

7 ? TRUNG TAM PHUC VU HANH CHINH CONG

Vi du:

TRUNG TAM PHUC VU HANH CHINH CONG
PHUONG NGO QUYEN
PIEM TIEP NHAN SO 1

é“ TRUNG TAM PHUC VU HANH CHINH CONG
& ? PHUONG NGO QUYEN

PIEM TIEP NHAN SO 1
II. KHAU HIEU (SLOGAN): “HANH CHINH PHUC VU”
Khéu hi¢u nay duoc sir dung xuyén sudt cac hoat dong truyén thong lién
quan dén Bo phan Mot ctra céc cap.
I11. LOGO
1. Hinh anh logo
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2. Quy chuan chinh thic

a) Céc phién ban cua logo 1a su thay ddi vé vi tri ctia cac yéu to: Phan biéu
tugng (symbol), phan chit (text) va phan mau sac.

- Phin biéu twong (symbol): Coi x 12 01 don vi thiét ké tiéu chuan. Tao hinh
tong thé thé hién cac ti I¢ hinh anh theo x.
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- Phan chir (text):

Phan chit bao gé)m: Tén BO phan M&t ctra/ Trung tdm Phuc vu hanh chinh
cong) - Tén don vi (B§ Khoa hoc va Cong ngh¢/Tinh Quang Ninh)

Khau hiéu “Hanh chinh phuc vu”.

Phan chir sép Xép tur trén Xuéng dudi theo thir tu: Tén Bo phan Mot cira,
tén don vi, khau hiéu. Phan tén Bo phan Mot cura va tén riéng don vi dugc viét
hoa toan b, str dung font SVN-Kelson Sans Bold va cung ¢& chir. Phan khau
hi¢u “Hanh chinh phuc vu” str dung font SVN-Kelson Sans Regular.

Ti 1€ gitra phén Tén BO phan Mot ctra, Tén riéng don vi va phén Khau hiéu
la1.3:1.
= TEN GOI BO PHAN MOT cUA SVN - Kelson Sans
~ TEN DON Vi
-_Hanh chinh phuc vu SVN - Kelson Sans




Phan mau sac dugc quy dinh ¢ muc 4. Mau sac bd nhan dién

Logo phién ban ngang

TEN BON VI
Hanh chinh phuc vu

é“’ TEN GOI BO PHAN MOT CUA

R

- Phan biéu tugng (symbol) ndm & bén trai. Phan chit (text) nAm & bén phai.

- Phan chir duogc can trai.

- Ti 1¢ gitra Phan biéu tugng va phan chir 1a 3:1.

E TEN GOI BO PHAN MOT CUA o
Q TEN BON VI

Logo phién ban doc

TEN GOI BO PHAN MOT CUA
TEN DON VI
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- Phan biéu tuong (symbol) nam & phia trén. Phan chit (text) nam ¢ phia dudi.
- Phan chit duge can gitra toan bg

- Ti 1¢ gitra Phan biéu tugng va phan chir 1a 3:1
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TEN GOI BO PHAN MOT CUA
TEN BON VI
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Logo am ban

Logo duong ban

2.
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b) Khoang cach an toan

Khi dat logo vao cac thiét ké hodc tng dung can dam bao khoang trong
xung quanh.

Vi du trong truong hop logo dat goc trai, khoang trong tdi thiéu tir logo dén
mép bang 1/3 chiéu dai cua logo.

Goi x 1a chiéu cao ctia logo thi khoang trong t6i thiéu can thiét 1a 1/3 x.
¢) Kich thudc t6i thiéu:

- V6i logo phién ban ngang: 2.5 cm.

- Véi logo phién ban doc: 1.3 cm.

- Vi logo chi c6 Phan biéu tugng : 0.8 mm.

Pay 1a kich thudc tdi thiéu cua logo dé dam bao hién thi trong moi tai liéu,
ung dung, bang biéu va céac hoat dong truyen thong, tiép thi.



d) B cuc logo

- Khoang cach tir 1& dén logo bang ¥ chiéu cao logo.
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- 3 vi tri co ban cua logo trén mot mit phang 1a:
(1) Phia trén bén trai (top-left)

(2) Can gitra ¢ trén (top-middle)

(3) Phia trén bén phai (top-right)

Nguyén tic ndy ap dung v6i moi phién ban logo.

E'“? TEN GOI BO PHAN MOT CUA i\?

TEN BON V| N

TENBON VI
25mm 13mm

J‘\

&
&

&




3. Huéng dan sir dung nén cho logo

a) Logo phién ban chinh thtc dat trén nén tring 100%

E’“ TEN GOI BO PHAN MOT CUA
@ TEN DON VI

b) Logo phién ban chinh thirc dat trén nén den 100%

S TEN GOI BO PHAN MOT CUA

TEN DON V|

c) Logo bién thé mau vang trén nén do

TEN DON V|

7'“? TEN GOI BO PHAN MOT CUA

Luu vy khi dat logo truc tiép 1én trén nén anh phai lya chon nhitng nén anh
don gian, du do tuong phan vdi logo. Tranh dat logo 1én nén anh c6 nhi€u chi
ti€t, nhi€éu mau sac phuc tap.

d) Nhitng diéu can tranh khi str dung logo:

- Khong thay d6i vi tri, ti 1& va tuong quan gitta cic mang mau;
- Khong thay d6i, bién tau hinh dang logo;

- Khong thay ddi kich thudc cia logo;

- Khong 1am bién dang ti 18 logo;

- Khong thay d6i mau sic logo ngoai cic mau duoc quy dinh;

- Khong dugc thém hiéu tng 3D (trir trén cac bang bién);

- Khong bo vién, do bong, thém cac chét liéu khac vao logo;

- Khong dit logo trén cac mau nén qua phtc tap.



4. Mau sac b nhan dién

Bing mau

#D2232A

Pantone

P48-16C

Vang

M100 G35

Y100 B42
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COo #FFCBO05 R255 P7-8C
M20 G203

Y100 B5

KO

COo #BB141A R187 P49-8C
M100 G20

Y100 B26

K25




