Phu luc I

CAC BIEU MAU TRONG GIAI QUYET THU TUC HANH CHINH
(Kem theo Thong tw so 03/2025/TT-VPCP ngay 15 thang 9 nam 2025
cua B¢ truong, Chu nhiém Van phong Chinh phu)

Mau s6 01 | MAu Gidy tiép nhan hd so va hen tra két qua

Mau s6 02 | Mau Phiéu yéu cau bo sung, hoan thién ho so

M3u s6 03 | MAu Phiéu tir chdi tiép nhan giai quyét hd so

Mau s6 04 | MAu Vin ban xin 16i va dé nghi gia han thoi gian giai quyét
M3u s6 05 | MAu Thong bao dung giai quyét ho so

M3u s6 06 | MAu Phiéu kiém soét qua trinh giai quyét ho so

Mau s6 07 | Mau S6 theo dai hd so




Miu s6 01
TEN CAP TINH/CAP XA (hoic) BO, NGANH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU HANH CHINH CONG Doc 1ap - Tw do - Hanh phiic
~ (hodc) ,
BOQ PHAN TIEP NHAN VA TRA KET QUA ..., NAY ... thang ... nam
S6:... /GTN-TTPVHCC (BPTNTKQ)
GIAY TIEP NHAN HO SO VA HEN TRA KET QUA
Ma ho so:......
MG vach thé hién ma sé ho so

Trung tam Phuc vu hanh chinh c()ng/Bé phan Tiép nhan va Tra két qua .......
Tlep nhan ho so ctia Ong (BA)/TO CHTC: .......veveeeeeeeeeeeeeeeeeeeee e
SO dinh danh cA NhANO CRTC: ..v.veeeeeeeeeeeeeeeeeeeeeeeeeee e,
DA Ch: oo
SO dién thoai: ...ovveveeeeeeei, Emaili....ccovveeeiiiiiiie

(Trudng hop uy quyén thi cung cap thém thong tin ciia nguoi uy quyén, bao gom:
ho va tén, dia chi, s6 dmh danh ca nhan, sb dién thoai, email, gidy to Gy quyén).

Noi dung yéu cau giai quyet .............................................................................

Thanh phan ho so ndép gém:

SRRSO

ettt e e —e et e —e e te e te e bt e ate e bt et e et aeante e teeanaeeteeanteeteeanteeseennseenns

ettt h e et b e et e e bt e e a bt e bt e st e e bt e et e bt e sabeebeeeates

S6 luong hd so:............ (b9)

Thoi gian giai quyét hd so theo quy dinh la:............ ngay

Thoi gian nhan ho so: ....gid.... phat, ngdy ... thang ...naim

Thoi gian tra két qué giai quyét hd so:... gio.... phit, ngdy. ...thang....nim

bang ky nhan két qua tails...............

Vao S6 theo ddi hd so, Quyén sd:... ............ S thirty............ (néu co)
NGUOI NQP HO SO? NGUOI TIEP NHAN HO SO

(Ky va ghi ro ho tén hodac
chit ky s6 néu la biéu mau dién tir)

1 Viéc nhan két qua thuc hién theo quy dinh tai Piéu 15 Nghi dinh s6 118/2025/ND-CP.
2 Truong hop ndp hé so truc tiép, ngudi nop hd so ky, ghi rd ho, chit dém va tén vao muc nay. Truong hop nop
hé so truc tuyén qua Cong Dich vu cong qudc gia thi ngudi ndp hd so khong phai ky vao muc nay.



MAu s6 02
TEN CAP TINH/CAP XA (hodc) BO,NGANH ~ CQONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU HANH CHINH CONG Poc 1ap - Tu do - Hanh phic
BQ PHAN TIEP NI('E{);C{’A TRA KET QUA e e e, NGAY .. thang ...... nam... ...
Sb:...... /PBS- TTPVHCC (BPTNTKQ)

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO
Ho 50 ctia Ong (BA)/TO CAUIC ...,
S6 dinh danh ca NhANAG CATIC: .......veeeeeeeeeeeeee e
ME N0 SO (U CO):ervreeeeeeeeee ettt
D1a Chiiaeeceeeee e
S6 dién thoai................oeeen Emaili..ccccoooiiiiiiie e,
NGO dUNE YEU CAU ZIAT QUYEE ..o

Trung tam Phyc vy hanh chinh c6ng/Bo phén‘Tiép nhén va Tra két qua.........
yéu cau Ong (Ba)/T6 chtrc ............ hoan thi¢n ho so gdm nhirng ndi dung sau:

Lyd
€ L

Trong qua trinh hoan thién hé so néu co vuong mac, Ong (Ba)/To chuc lién
hé voi ............ sO dién thoai..................... dé duoc huéng dan.

NGUOI HUONG DAN
(Ky va ghi ro ho tén hodac
chit ky s6 néu la biéu mau dién tir)



MAu sb 03
TEN CAP TINH/CAP XA (hoic) BO,NGANH ~CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU HANH CHINH CONG Pic 1ap - Tw do - Hanh phiic
BQ PHAN TIEP Nglggc)vA TRA KET QUA ooy NGQAY ... thang ... nam...
Sb:...... /PTC-TTPVHCC (BPTNTKQ)

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Trung tdm Phyc vy hanh chinh c6ng/Bo phan Tiép nhan va Tra két qua.........
Tiép nhan ho so ctia Ong (BA)/TO ChUC: ......veveeeeeeeeeeeeeeeeeeee e,
SO dinh danh ¢4 NhANO CRTC: ......vveeeeeeeeeeeeeeeeeeeeeeeeeeeee e,
DA G e ——————————
S6 dién thoai: .......ceeevvvinnnnnn. BMaili...ocooceeceicieieeee i
ME N0 SO (IEU COYervreeeeeee ettt

~ Quaxem xét, Trung tam Phyc vy hanh chinh cong/B6 phan Tiéip nhéan va Tra
két qua thong bao khdong ti€p nhan gidi quyéet ho so nay véi 1y do cu thé nhu sau:

Xin thong bao cho Ong (Ba)/T6 chirc duoc biét va phdi hop thyuc hién.

NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén hodc
chit ky so néu la biéu mau dién ti)



Mau s6 04
TEN BO, NGANH/CAP TINH CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN PON VI/CAP XA Doc 1ap - Tw do - Hanh phuc
So:...... /PXL , ngay ...... thang ...... nam

VAN BAN XIN LOI VA PE NGHI GIA HAN THOI GIAN GIAI QUYET
Kinh giri: Ong (Ba)/T6 chlC. ........oviiieeiieeiieein

Ngay...thang....nam........ , (tén co quan, don vi) tiép nhan gidi quyét ho so
dé nghi giai quyet thu tuc hanh chlnh (z‘en thu tuc hanh chinh) cua Ong (Ba)/ T
chuac ........ - $6 dinh danh c4 nhan/td chuc...; ma sd hd so:........ ;

Thoi gian hen tra két qua giai quyét hd so: ..... gio..., ngay....thang...nam..

‘Tuy nhién dén nay, (tén co quan, don vi) chua tra két qua giai quyet hé so
ctia Ong (Ba)/T6 chirc diing theo thoi gian hen tra két qua ghi trén Gidy tiép nhan
ho so va hen tra két qua.

(Tén co quan, don vi) Xin tran trong guri 101 xin 16i dén Ong (Ba)/To chue vi
su cham tré trong qua trinh giai quyét ho so c6 thé gy phién ha, ton kém vé chi
phi, cong sirc ciia Ong (Ba)/T6 chirc.

(Tén co quan, don vi) d& nghi dugc hen lai ngay tra két qua giai quyét hd so
cho Ong (Ba)/T6 chirc vao ngay ... thang ... nam ...3

(Tén co quan, don vi) rat mong nhan duoc sy thong cam ctua Ong (Ba)/To
chtrc vi sy cham tré nay.

THU TRUONG CO QUAN, PON VI
(Ky va ghi ré ho tén hodc
chit ky so6 néu la biéu mau dién tu)

3 Thoi gian dé nghi gia han tra két qua t6i da bang thoi gian giai quyét TTHC theo quy dinh.



MAu s6 05
TEN CAP TINH (hoic) BO, NGANH/CAP XA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU HANH CHINH CONG Djc 1ap - Tw do - Hanh phiic
~ (hodc) , ,
BQ PHAN TIEP NHAN VA TRA KET QUA ey NEAY .. ... thang ... nam

Sé:...... /TBD-TTPVHCC (BPTNTKQ)

THONG BAO DUNG GIAI QUYET HO SO

Trung tam Phyc vu hanh chinh c6ng/B6 phan Tiép nhan va Tra két qua ....
da tiép nhan ho so ctia Ong (Ba)/TO chuc: ......oooviiiiii e,

S dinh danh ca NHANO CHUEC: e,
M R0 SO e
NOi dung yéu cau giai qUyEt: .........oooiei it

Qua kiém tra, dén nay, ma hd so.... chua cé quyet dinh giai quyét thi tuc
hanh chinh hodc c6 van ban thong bao ket qua giai quyét thu tuc hanh chinh.

Y
A

Theo dé nghi ngay.. thang . ctia Ong (Ba)/T6 chuc: ............ ve
viéc dimng thuc hién ho so giai quyet thu tuc hanh chinh, ly do:......................
Trung tam Phyc vy hanh chinh c6ng/B6 phan Tiép nhan va Tra két qua thong bao
dimng giai quyét hd so néu trén.

Dérnghi Ong (Bé)/T,(X) chire lién hé Trung tam Phyc vy hanh chinh cong/Bo
phén Ti€p nhén va Tra két qua ....d¢ nhan lai ho so giay va phi, 1¢ phi da nop “(n
¢u co).

Xin thong bao cho Ong (Ba)/T6 chirc duoc biét.

THU TRUONG CO QUAN, PON VI

(Ky va ghi ro ho tén hoac
chit ky so néu la biéu mau dién ti)

4 Viéc tra lai hd so gidy, phi, 18 phi da nop thuc hién theo quy dinh ciia phap luat chuyén nganh.



MAiu s6 06
TEN CAP TINH/CAP XA (hodc) BO,NGANH ~ CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU HANH CHINH CONG Doc 1ap - Tw do - Hanh phic
) (hodc) o
BQ PHAN TIEP NHAN VA TRA KET QUA et eeenny NGAY ... thang ...... ndm......

Sé:...... /PKS-TTPVHCC (BPTNTKQ)

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

KET QUA GIAI
A ‘ ) ) QUYET HO SO GHI
TEN CO QUAN THOI GIAN GIAO, NHAN HO SO | (Trwéc han/ CHU
dang han/
qua han)
1. Giao: ...gi0...phut, ngay ... thang ... nam....
Trung tdm Phuc vu Ngudi giao Ngudi nhan
hanh chinh cong/ B
phan Tiép nhan va Tra
két qua
2. Nhan:......
1. Giao:......... ...gi0...phut, ngay ... thang ... nam....
2. Nhan: ......... Nguwoi giao Nguwoi nhian
1. Giao: ............ ...gi0...phut, ngay ... thang ... nam....
2. Nhén: ............ Ngudi giao Ngudi nhan
1. Giao:............ ...gi0...phut, ngay ... thang ... nam....
2. Nhan: Nguwoi giao Nguwoi nhan
Trung tam Phuc vu
hanh chinh cong/ B
phan Tiép nhan va Tra
két qua
Ghi chu:

- Két qua giai quyét hd so do bén nhan nhap thong tin/ghi khi nhan ban giao ho so.
- Viée luu vét dugce thue hién tu dong theo chirc ndng cua HE thong thong tin gidi quyet thu tuc hanh
chinh va thé hién trén mau phi€u dién tir.



Mau s6 07
TEN CAP TINH/CAP XA (hodc) BO,NGANH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM PHUC VU HANH CHINH CONG Déc 1ap - Tu do - Hanh phuc
~ (hodc) ,
BQ PHAN TIEP NHAN VA TRA KET QUA e e, NEAY thang ...... nam......
S6:...... /STD-TTPVHCC(BPTNTKQ)
SO THEO DOI HO SO
) Nhan va Tra két qua
Tén t6| Dia Egn q
Ma Tén | chic, [chi, s§| 142" Phuon
STT|, » . or_ |chu tri , g
hoso| TTHC | ca | dién | = .0\ Nhan|Hen tra| Tra két|  thic ¢ nhin
nhan |thoai quyét [h0 so'|kétqua | qui |nhin két y nhd
qua
1| 2 3 4 5 6 7 8 9 10 11

Ghi chii: S6 theo ddi hd so duge 1ap theo tirng linh vuc hoac nhém linh vuc tai
B6 phan Mot ctra.

Truong hop ap dung S6 theo dbi ho so dién ti thi theo doi truc tjép trén He théng
thong tin giai quyét thu tuc hanh chinh, khong can thyc hién in s6 gidy nhung phai
dam bdo day du thong tin theo quy dinh.



